Western Victorian Careers Expo — Exhibitor FAQs

What time can | access the venue?
Exhibitor bump-in is available on:

e Friday 19 June, 9:00 am-5:00 pm for large machinery and major setup
¢ Monday 22 June, 9:00 am—4:00 pm
o Tuesday 23 June, 8:00 am

All exhibitors must be fully set up before 8:45 am on Tuesday, prior to student arrivals.
Where do | go when | arrive?

You can proceed directly to your stand. WSMLLEN, project managers for the Expo, will be
available near the main entrance for any queries. Event staff will be on-hand (in hi vis vests)
to answer any questions.

Where can | park?
Free exhibitor parking is available on site.

Vehicles can enter the hall for unloading on Friday only. Please unload your vehicle promptly
and move it to the designated parking area to allow access for other exhibitors.

Exhibitors may briefly park at the venue’s doors to unload. Vehicles must be moved promptly
to avoid congestion.

How do | find my stand?

Your stand number will be included on the floor plan and clearly marked within the venue.
Event staff and volunteers will be available to assist.

What is included in my stand?

Each exhibitor site includes:

One trestle table

Two chairs

Display panels with carpet surfaces (long pins recommended)
Power supply (if requested during registration)

Can | request a different stand location?

No. Stand allocations are final and have been planned to balance industry sectors, visitor
flow and power requirements.

Is power available?
Power is available only to exhibitors who requested it during registration.
If you requested power, please bring:

e Extension leads
e Power boards
e Any required adapters

All electrical equipment must be tested and tagged.

Is Wi-Fi available?

No. You will need to use your own hotspot to access the internet.
Can | play videos or audio?




Yes, provided the volume remains low enough that it does not interfere with neighbouring
exhibitors or presentations.

Can | bring additional displays?

Yes. Pull-up banners, display boards, and promotional materials are encouraged provided
they remain within your allocated space and do not obstruct walkways.

Can | bring equipment, machinery, or interactive displays?

Yes, provided they have been approved by the organisers and can be operated safely. Any
moving equipment must be supervised at all times.

What time do students arrive?

Schools begin arriving from approximately 9:00 am.
The busiest period is typically 10:00 am to 1:00 pm
What information are students looking for?
Students commonly ask about:

Career pathways
Apprenticeships and traineeships
Employment opportunities
Required qualifications

Work experience opportunities
Salary expectations

Day-to-day work in the industry

Representatives who can speak about their own career journeys are often highly valued by
students.

Can | collect student contact details?

Yes, where a student specifically requests further information or follow-up contact. Contact
details must not be collected for general marketing, mailing lists, or unsolicited future
communications. Any information collected must be used only for the purpose for which it
was provided and handled in accordance with applicable privacy requirements.

Can | distribute promotional items?
Yes.

We encourage materials that provide useful information about careers, training pathways
and employment opportunities.

Will food and drinks be available?

There are limited food options on site. A small meal pack will be provided for registered
exhibitor representatives for exhibitors that have completed the catering form. Two coffee
vouchers will be provided to each exhibitor for the coffee van.

What if | need assistance during the event?

Event staff and volunteers will be present throughout the venue. Look for the hi-vis vests.
Alternatively, contact the Event Coordinator on 0418 312 556

What should | do if there is an emergency?

Follow directions from venue staff and event organisers. Emergency exits are marked
throughout the venue.

When can | pack up?



Exhibitors must remain operational until the official close of the Expo at 2:00 pm.
Early pack-up is discouraged as it negatively impacts visitor experience.
What time is bump-out?

Pack-up may commence once attendees have exited the venue. Additional bump out time is
available on Wednesday morning, particularly for larger machinery.

Please remove all display materials, equipment, and promotional items before leaving.
Who do | contact before the event?

Event coordinator: Yohana Akang

Phone: 03 5381 0122

Email: info@wimmeracareerexp.com
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